
UB}"TDTiNH DONG NAI CQNG HOA xA HQI CHU NGHiA VI~T NM1
TRUONG D~ HQC DONG NAI DQc l~p - Tl}'do - H~nh phuc

se. 06 /KH-DHDN Dong Nai, ngay03 thdng 01 ndm 2018

KEHOACH•
Ki~m tra cong vu oQ11 narn 2018

Can cir K~ hoach s6 021KH-DHDN ngay 02/01/2018 cua Hieu tnrong Truong Dai
h9CD6ng Nai v~ viec kiem tra cong vu nam 2018,

Truong Dai hoc Dong Nai xay dung k~ hoach kiem tra cong vu dot 1 nam 2018
nhtr sau:

1. cAe HiNH THUC KIEM TRA
- Kiem tra thea k~ hoach (C6 bao tnroc theo Lich ki~m tra).
- Ki~m tra de)txufrt (Khong bao tnroc )..

2. NOI DUNG KIEM TRA
- Ki~m tra viec chap hanh cac quy dinh v~ quy titc ling xu, dao dire cong vu, van

h6a giao tiep.
- Ki~m tra v~ thai gian, gio gifrc lam viec, giang day.
- Ki~m tra viec bao cao, xin phep lanh dao khi vang m~t hoac di cong tac thea quy

- Kiem tra viec thirc hien ch~ de)thong tin, bao cao cho nha tnrong (d~y du va dung
thm h?ll).

- Ki~m tra vi~c thlJChi~n ch~ de)he)ih9P cua Truang va cae don vi 1rlJcthue)c(v~ gia
gific,SI s6).

- Ki~m tra vi~c c~p nh~t thong tin ho~t de)ngva lich cong tac cua don vi tren website.
- Ki~m tra vi~c c~p nh~t thong tin vien chuc tren phk m~m ne)ivv

- Ki€m tra vi~c deo the cong chuc khi thlJc hi~n nhi~m vv.

- Ki~m tra vi~c thlJChi~n Quy dinh v~ nghla V\l, nhUng vi~c can be), cong chuc,
vien chuc ph:ii lam va khong duQ'clam.

4. LlCH KIEM TRA
Ngay 04/0112018: H9P T6 Cong V\l tri€n khai k~ ho?ch ki~m tra.
a. Thai gian ki~m tra de)txu fit (khong bao truac) trong dqt 1: Tu ngay 05/0112018

d~n ngay 30103/2018 t6 ki~m tra cong V\l thuang xuyen ki€m tra de)t xufrt t~i cae don vi
va tren lap h9C.

b. Thai gian ki€m tra thea lich (co bao truac): Tu 05/0112018 d~n ngay
30101/2018. C\l th€ nhu sau:

Nh6m 1: Ph~m Van Thanh, Nguy€n Van Tufin
Ki~m tra cac don vi:
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Don vi dtro'c kiem tra Tbo; gian
Ki~m tra Gbi chu

I 2 I Phong K~ hoach - Till chinh
IIi Phong To chirc - Hanh chinh 9hOO - 08/01/2018

3 I Phong Dao tao
lOhOO -D8/01/2018
9nOO - 09/0112018

4 I Phonz Khao thi va DBCL
5 I Pho~g Quan hi TIDet bi

1OhOO - 09/01/2018
14nOO-l1101/2018

6 I Phong NCKH - SDH -QHQT 15hOO -11101/2018

8 I Phong Cong tac sinh vien
7 i Phong Thanh tra - Phap che 14hOO - 12/0112018

15hOO - 12/01/2018

Nbom 2: Vo Hong Phuc, Dang Minh Thu
Kiem tra cac don vi:

Don vi dUQ'c kiern tra Th?i gian
Kiern tra Ghi chti

! i Truong Pho thong THSP 9hOO -15/0112018
I 2 I Khoa Su phq.m Khoa h9C TN 9hOO -16/01/2018
I 3 i Khoa Su ham Khoa h9C XH lOhOO -16/01/2018

4 ! Khoa Tieu h9C - Marn non 9 00 - 17/0112018
5 I Khoa The due =Nhac hca 10 '00 - 17/0112018
6 i Khoa N coai ngij._. x 14'00-18/01/2018
7 ! Khoa Tong h. 15hOO - 18/01/2018

9 I Khoa Ky thuat
8 I Moa Kinh t~

15hOO -19/01/2018

Nhorn 3: Le Hai Y~n, Phi Hfru H':w
Kiern tra cac don vi:

Thoi gian I
STT DO'nv] dUQ'c ki~m tra Ghi chu i

Ki~m tra
I

I
1 Be) mon Quan ly Giao due 9nOO - 17/0112018 I iI

i') : Be) men L}' luan Chinh tI1 lOhOO - 17/01/2018
3 i Trung tam Thong tin - Thu vien 14hOO -18/01/2018
4 [Trunz tam Nzoai ngu - Tin hoc 15nOO -18/01/2018

14hOO - 1910112018
6 I Trunz tam NC va thuc d~v VH di~c 15hOO -19/01/2018

f)~ nghi Truong cac don vi va cac ca nhan c6 lien quan thuc hien nghiem rue K~
hO<;ichnay.!.

Not nhfj.n:
- Ban Giam hi~u;
- T6 Ki~m tra cong \'\1
- Cac don vi tIVCthuQc;
- Luu VT, Ie-He.
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